
 

 

The ConsƟtuƟon of the Parents' AssociaƟon is as follows: 

1. The Name 

i.  The name of the AssociaƟon shall be the Loreto Stephen’s Green Parents' 

AssociaƟon hereaŌer referred to as the Parents' AssociaƟon. 

2. The Aims of The Parents' AssociaƟon 

i.  To assist in furthering the objecƟves of the school. 

ii.  To provide a forum to inform and consult parents regarding school policy, plans and 

acƟviƟes and to communicate parents’ views on such issues to the school Principal. 

However, the Parents’ AssociaƟon will not be involved in maƩers relaƟng to the 

internal administraƟon of the school. 

iii.  To encourage and facilitate the parƟcipaƟon of parents in promoƟng the well-being 

and interests of the pupils of the school. 

iv.  To work, through affiliaƟon, with regional or naƟonal bodies represenƟng parents 

where such affiliaƟon would be in the best interests of the pupils, school and 

parents. The decision to affiliate to any such body will be at the discreƟon of the 

CommiƩee. 

3. Membership 

i.  All parents and guardians of pupils of Loreto College, 53 St. Stephen’s Green shall be 

deemed to be members of the Parents’ AssociaƟon. 

4. ExecuƟve CommiƩee 

i.  The business of the Parents’ AssociaƟon shall be carried out by an execuƟve 

commiƩee, hereaŌer called the CommiƩee. 

ii.  By unanimous approval at the 2015 AGM, members of the CommiƩee shall be 

elected for a period of two years. It shall not be possible to serve two consecuƟve 

terms on the CommiƩee. 

iii.  If a member does not aƩend three consecuƟve CommiƩee meeƟngs, without good 

reason, he/she will be deemed to have resigned from the CommiƩee. 

iv.  Each year group shall have two parents or guardians, elected by the parents/guardians 

of that year group, as a representaƟve on the CommiƩee. 

v.  In addiƟon to the year group representaƟves, the Principal and another representaƟve 

of the school shall be ex-officio members of the CommiƩee with no voƟng rights. 



 

 

vi.  In the event of a member of the CommiƩee resigning or if a parƟcular year group does 

not elect a representaƟve at the AGM, the CommiƩee may co-opt a parent/guardian 

to the vacancy unƟl the next AGM. 

vii.  At its first meeƟng the CommiƩee shall elect, for a term of one year, Officers of the 

AssociaƟon, namely a Chairperson, Vice Chairperson, Secretary and Treasurer from 

amongst its members. A simple majority will determine the outcome of the elecƟon 

for those posts. In the event of a Ɵe the maƩer shall be decided by the drawing of 

lots. The Officers may hold the posiƟons for a maximum of three successive years 

but must be re-elected by the members of the CommiƩee each year. If for any reason 

an officer is unable or unwilling to conƟnue to act the CommiƩee shall elect a 

replacement from amongst its members at the next available opportunity. 

viii.  CommiƩee meeƟngs shall be chaired by the chairperson, or by the vice-chairperson 

in the absence of the chairperson. If neither is in aƩendance the members present 

shall elect a chair for the meeƟng. 

ix.  The Secretary shall record the minutes of the meeƟng for approval at the next 

meeƟng. 

x.  The CommiƩee shall hold at least one meeƟng each term. 

xi.  FiŌy percent of its membership shall consƟtute a quorum for any CommiƩee 

meeƟng. 

xii.  The CommiƩee may, at its discreƟon, set up any sub-commiƩee it deems necessary 

for specific purposes. 

xiii.  All decisions of the CommiƩee shall be decided by a simple majority of all members 

voƟng on an issue and in the event of a Ɵed vote the Chairperson shall have a casƟng 

vote. 

5. Annual General MeeƟng 

i.  An Annual General MeeƟng (AGM) of the members of the Parents’ AssociaƟon shall 

be held before the end of October each year. 

ii. At least three weeks’ noƟce of the date of the AGM shall be given, in wriƟng, to the 

members of the Parents’ AssociaƟon. The noƟce shall include the agenda for the 

AGM. 

iii.  FiŌy members of the Parents AssociaƟon shall consƟtute a quorum for the AGM. 



 

 

iv.  A report on the acƟviƟes of the Parents’ AssociaƟon and on its financial posiƟon 

shall be presented to the AGM. 

v.  NoƟficaƟon of upcoming vacancies on the CommiƩee shall be circulated to parents 

and guardians in the year group where vacancies exist at least three weeks before the 

AGM. Any parent or guardian interested in seeking elecƟon to a vacancy on the 

CommiƩee should inform the Chairperson of the AssociaƟon in wriƟng at least two 

weeks before the Annual General MeeƟng. A ballot paper lisƟng candidates for 

elecƟon will be circulated not later than seven days prior to the AGM to the 

parents/guardians of the year group where elecƟons are required. The ballot paper 

should be completed and returned to the Chairperson no later than the day before 

the AGM. The results of the ballot will be announced at the AGM. 

vi.  Each parent or guardian shall be enƟtled to vote in elecƟons to the CommiƩee in 

respect of vacancies arising in the representaƟon of a year group in which he/she has 

a child. 

vii.  Any amendment to the consƟtuƟon should be passed by a simple majority of those 

aƩending the AGM. NoƟce of any proposed amendments should be submiƩed in 

wriƟng to the Secretary, not later than two weeks before the due date of the AGM. 

6. Finances 

i.  The CommiƩee shall apply all membership fees and all other funds raised by it to 

further the aims of the Parents’ AssociaƟon. All funds include any surplus of income 

over expenditure. The CommiƩee will endeavour to maintain a modest surplus at 

the end of each financial year. 

ii.  The financial year for the Parents’ AssociaƟon accounts shall be 1 September to 31 

August. Annual financial accounts shall be prepared for each financial year and 

presented for the approval of the members of the Parents’ AssociaƟon at the next 

AGM. 

iii.  The accounts shall make provision for expenses incurred and not yet paid, and 

income earned and not yet received. 

iv.  A copy of the annual financial accounts shall be forwarded to the Board of 

Management once approved by the Parents’ AssociaƟon. 

v.  The CommiƩee shall prepare an income and expenditure plan for each year no later 



 

 

than 1st December of that year. 

vi.  Cheques drawn on the Parents’ AssociaƟon account shall be signed by two 

signatories. Authorised signatories shall be the Principal and the Treasurer, or in the 

absence of the Treasurer, another nominated Officer of the CommiƩee. 

vii.  The CommiƩee shall propose to the Board of Management the level of subscripƟon 

fees for the following year for their approval. 

7. Board of Management 

i.  The CommiƩee shall organise the selecƟon, from the members of the Parents’ 

AssociaƟon, of two parent representaƟves (the Parent RepresentaƟves) to the Board 

of Management. 

ii.  The Parent RepresentaƟves shall be selected for a three year term. 

iii.  All members of the Parents’ AssociaƟon shall be eligible for selecƟon as Parent 

RepresentaƟves. 

iv.  NoƟce of vacancies shall be sent to all members of the Parents’ AssociaƟon each of 

whom shall be eligible to offer themselves for selecƟon. 

v.  If more than two candidates offer themselves for selecƟon an elecƟon shall take 

place with all members of the Parents’ AssociaƟon being eligible to vote on the basis 

of one vote per household. In the event of a Ɵe, the maƩer shall be decided by the 

drawing of lots. 

vi.  Parent RepresentaƟves shall be deemed to be ex-officio members of the CommiƩee. 

8. Miscellaneous Provisions 

i.  An Extraordinary General MeeƟng (EGM) may be called at the wriƩen request, of not 

less than forty parents of exisƟng pupils in the then current school year. The request 

should state clearly the reason for the meeƟng. Such a meeƟng will be convened 

within 30 days of receipt of a properly consƟtuted request. FiŌy parents shall 

consƟtute a quorum for the EGM. 

ii.  Notwithstanding the provisions of Paragraph 5(vii), this ConsƟtuƟon shall be reviewed 

by the CommiƩee at least every 5 years and the results of that review shall be 

presented to the subsequent AGM. 

iii.  In the event of the dissoluƟon of the AssociaƟon, all its assets shall pass to the Board 

of Management.  


